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Make the most of your time 
now to prepare for a 
successful semester 

* Create your 
checklist now 
* Get things 
done before 
classes start 

Dr. Julie E. Dodd 

!   Meet with your supervisor or 
course coordinator 

!   Meeting with your supervisor 
! Get copy of course textbooks, software 
! Get copy of syllabus & discuss 
! Find out your TA duties 
! Determine how will you be evaluated 
! Establish regular meetings with supervisor 
! Discuss plan for answering your questions 
! Establish good working rapport with 

supervisor  

!   Determine your schedule 
! Classes you take 
! Classes you teach 
! Office hours 
! Meetings 
! Major deadlines – your 

own assignments, 
conference deadlines 

! Study, fitness, food and 
fun, etc. 
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Class meeting times* UF Calendar* 

!   Learn about your course* 
! How does course fit into 

the curriculum? 
! Course goals (Student 

Learning Objectives) 
! Textbooks, software 
! Online resources -- 

website, blog or  
 e-Learning (Sakai) 

! Student assessment 
! Deadlines 

!   Learn about your students 

! Their prior learning 
in subject 

! Their reasons for 
taking course 

! Their career goals 
! Number in class  

Dr. Julie E. Dodd 

Recognize range of student 
experiences and situations 

!   Locate and try out your classroom* 

! Equipment setup 
! Seating arrangement 
! Practice presentation: 

video projection, 
chalkboard/whiteboard, 
voice volume, 
microphone 

 
Resource – 
UF Classroom Support* 
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Thinking about your teaching… 

1. What questions 
do you have about 
teaching? 
2. What qualities do 
you hope to have 
as teacher? 

Dr. Julie E. Dodd 

Developing your teaching style 

Qualities of effective teachers 
Chism (2004) – Journal on Excellence in College Teaching 
!  Enthusiasm 
!  Interest in subject 
!  Knowledgeable 
!  Intellectually challenging 
!  Clear goals 
!  Prepared and organized 
!  Active engagement 
!  Appropriate assessment and feedback 

Dr. Julie E. Dodd 

Thinking about your teaching… 

! How can your 
syllabus help your 
students? 

! How can your 
syllabus help you as 
a teacher? 

 

Your syllabus is a contract 
between you and your students 

Syllabus provides written  
course policies and procedures* 

Missing class   Arriving late to class 
Late work    Make-up work 
Food & drink   Technology use 
 Dr. Julie E. Dodd 
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UF 

Your college 

Your course 

 

Grading policies* 

Dr. Julie E. Dodd 

! Read UF, college & departmental  policies 
! Determine potential issues for your course 
! Include policy in syllabus  
! Discuss policy in class – at beginning of course 

and as relates to specific assignments 
! If an academic dishonesty issue occurs, talk to 

your supervisor & review UF’s process 

Develop written policy regarding 
academic dishonesty* 

Dr. Julie E. Dodd 

Remember: There’s more to students’ 
UF experience than your course 

Gator sports 
Other courses 
UF events 
Clubs/organizations 
Community service 
Jobs and internships 
Dorm/apartment life 
Religious observances 
Social life 
 

Send email before 
class starts: 

! Welcome  
! Course materials 
! Attend first class 
! Set tone for 

course 
 

Set up course listserv 

Posting grades, handouts; hosting discussion 

Set up e-Learning account 

Dr. Julie E. Dodd 

! Facebook and 
MySpace 

! Twitter 
! Blogs 
! Online photos -- Flickr, 

Shutterfly 
! Foursquare 
! Email address 

Review and edit your  
online persona 

Dr. Julie E. Dodd 
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Determine how to distribute syllabus Preparing for your first week of classes 

! Plan for getting to campus 
! Plan your attire 
! Prepare your briefcase/

backpack 
 

Beginning in the first class, 
establish yourself as a teacher 

You are prepared: 
 Written lesson plan 
 Rehearsing can help 

You are professional: 
 in class, outside of 
class, online 

Your first week as a teacher 
! Be enthusiastic, patient 

and calm 
! Sell value of course 
! Discuss the syllabus 
! Utilize class time 
! Get students involved 
! Be available for 

students -- before & 
after class, office hrs. 

! Learn students’ names 

Thinking about your teaching… 

* What is one insight 
you have about 
teaching based on 
my discussion? 
* What questions do 
you have about 
preparing to teach? 

Help is available for you 

! UF teaching programs 
! Courses on teaching 
! Faculty mentors 
! Other teaching 

assistants 
! Readings and online 

resources on 
pedagogy 

Dr. Julie E. Dodd 


